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How to apply 

Complete the application form as directed by the following guidelines (page 3). The application form may be prin​ted out and completed by hand or on a typewriter, or you can write in the Word version of the application form. Write legibly if completing the application form by hand.


Write a personal statement setting out your reasons for applying for admission. This personal statement must not exceed one page. If you are applying for more than one programme, you may submit either a single blanket personal statement or one personal statement for each of the selected programmes.  

Your personal statement will provide the basis for the assessment of your chances of completing your cho​​sen programme within the normal time frame and with a good result. Factors taken into consideration in the assessment include your motivation for choosing the programme and your understanding of the cor​​​relation between the chosen programme, your entrance qualifications and your aspirations as to future employment. You can find some guidelines here: http://www1.itu.dk/sw116759.asp
The IT University furthermore recommends that you familiarise yourself in depth with the content of each programme: http://www1.itu.dk/sw481.asp
If you are applying for the graduate programme (MSc IT) you may choose to sign and thus commit yourself in respect of your intended study regime (see section 13).


You must furnish the relevant documentation for the information provided in sections 4, 6, 7, 8 and 9 of the application form. Identify the appendices on the list of appendices (se section 14). 
In order to be considered for a place at the IT University you must submit a certified copy of your diploma including a transcript covering your qualifying exam, in addition to your personal statement, or – if your study programme is still in progress – confirmation from your education institution of the final date of your qualifying examination and your most recent academic record (see section 4).

Applicants for Diploma and Professional Master's programmes must also furnish proof of at least two years’ relevant full-time professional experience after the qualifying examination (see section 9 of the application guidelines).
Documentation in respect of other activities is not mandatory, but such activities will not be taken into consideration when your application is assessed if not supported by the relevant documentation, 

Please note that some applicants with a non-Danish qualifying degree need to have passed the GRE General Test. Some of the chosen programmes may also stipulate an English language qualification (TOEFL or IELTS test) or a relevant Danish test. Read more here: http://www1.itu.dk/sw509.asp Applicants who are resident in Denmark and do not have citizenship in an EU/EEA country must document when applying for enrolment in a MSc programme that they hold a permanent residence permit in Denmark, if they want to be exempted from paying the tuition fee. Also applicants for our Diploma and Master programmes (have to pay tuition fee) are requested to document that they hold a permanent residence permit, in case they do hold such a permit.

Qualifying diplomas covering degrees taken abroad, which are neither in Scandinavian languages nor in English, must be translated into Danish or English by the relevant education institution, a sworn translator or an official body. 

Please note that command of written and spoken English is an entry requirement for Software Development and Technology and Media Technology and Games as all tuition (and the examination) is in English. 
Notes on appendices:
· Avoid sending in original copies of appendices. You are advised to send in a copy of your diploma, if you have a foreign degree, you have to send a certified copy, i.e. copies bearing a signed declaration attesting to the conformity with the original and written by either the education institution, an official body or two impartial witnesses (who are not closely related to the applicant) giving name, address, date and signature.
Make a photocopy of your completed application form, your personal statement and all appendices. If you are applying for a place on one programme you must submit two complete sets of application papers. If you are applying for two programmes you will need to submit three sets. That is, you must submit one more set of application papers than the number of programmes for which you are applying. 

All sets of application papers (cf. above) must be submitted in an A4 envelope marked ”Application for admission to the IT University”:


Student Administration Office
The IT University of Copenhagen
Rued Langgaards Vej 7
DK-2300 Copenhagen S
Denmark

If you require confirmation that we have received your application, please enclose an addressed envelope.

The application deadline is 15 May 2010, but we accept applications received Monday 17 May. You will be notified in week 23 of the outcome of your application. If you are offered a place on one of the programmes, you must send your acceptance or refusal of the place ensuring that it is in the hands of the IT University by 22 June 2010 at the latest.
If you know that you will be away during this period you must arrange for a third party to go through your mail and provide written authorisation allowing him/her to accept your university place. In this event your authorisation must be sent to the IT University together with the acceptance. You may also indicate on your application where you wish your letter of notification to be sent if not to your own address. If the IT University does not receive timely confirmation from you of acceptance of our offer, you will lose your place.
Form completion guidance

1. Personal details

CPR (central personal registration) number

Give your Danish civil registration number in full.
Applicants with no Danish CPR number

If you do not have a Danish CPR number, give your date of birth (day, month, year in that order) in the six spaces before the hyphen. In the first three spaces after the hyphen write the first two letters of your first name followed by the first letter of your (last) surname. Indicate your gender in the last space, entering 1 for male and 2 for female.

Thus, a man with no Danish CPR number and called Claes Anders Fredrik Moren, born on 31 August 1975, would write: 310875-CLM1.

First name(s)

Write all first names and any middle name.

Surname

Write (ONE) surname.

c/o

Those in lodgings must give the name of the landlord or hostel/student dormitory.

Address

Give your address in full. Add any contact telephone numbers and/or e-mail address as it may be necessary to contact you in respect of your application.

2. Citizenship

If you are a Danish citizen, write X in the box. If you are not a Danish citizen, write the country of which you are a citizen - you must at the same time make a check-mark indicating whether you hold a permanent or a temporary residence in Denmark.
3. Chosen programmes in order of priority

Use this section to indicate the programmes for which you are applying. As Priority 1 name the program​me of your first choice. As Priority 2 you may name the programme you will choose if not accepted by your first option. You may list a maximum of 6 options. Give the programme code and name in each case.

Please note:

· The graduate programme is a full-time programme and has the English designation Master of Science in IT (MSc IT). The Danish State Education Grant and Loan Scheme (SU) applies to this programme. Citizens outside EU/EEA are required to pay fees.
· The Professional Master's programmes are part-time programmes under the Danish Universities Act (Act on Universities and Other Institutions of Higher Education) and the new order in respect of part-time programmes and has the designation Master's in IT. Students on this programme are required to pay fees.

· The Diploma programme is a part-time programme under the Danish Open University Act and leads to a qualification entitled Diploma in IT. Students on this programme are required to pay fees.

You can apply for enrolment in the following programmes:

	Programme
	Code
	Name (IT = Information Technology)

	Graduate (MSc degree)
	K-DDK
	MSc IT, Digital Design and Communication

	Graduate (MSc degree)
	K-EH
	MSc IT, E-business

	Graduate (MSc degree)
	K-MTG-DA
	MSc IT, Media Technology and Games, Design and Analysis

	Graduate (MSc degree)
	K-MTG-T
	MSc IT, Media Technology and Games, Technology

	Graduate (MSc degree)
	K-SDT
	MSc IT, Software Development and Technology

	Professional Master’s
	M-SIT
	Master’s in Health IT

	Professional Master’s
	M-INM
	Master’s in IT, Interaction Design and Multimedia

	Professional Master’s
	M-ILS
	Master’s in IT, IT Management and Strategy

	Professional Master’s
	M-ORI
	Master’s in IT, Organization  and Implementation

	Professional Master’s
	M-SOK
	Master’s in IT, Software Construction

	Diploma
	D-IT
	Diploma in IT


Applicants for Media Technology and Games, please note:

The MSc programme in Media Technology and Games

The MSc programme in Media Technology and Games has two areas:

1) Design and Analysis (DA)

2) Technology (T).

You can apply for each area as an independent area with an independent priority and independent assessment. Please find further information about the two areas on the IT University’s website (http://www1.itu.dk/sw491.asp
4. Qualifying tertiary education
State your qualifying examination for the chosen programme.

Qualifications from the following programmes make you eligible for the graduate and professional master's programmes at the IT University:

· Bachelor programmes – i.e. min. three-year full-time course at a tertiary education institution such as a university, business school or corresponding theoretical course provision

· Medium-length tertiary education programmes/professional bachelors

· Graduate programmes

If you have completed both a bachelor and a graduate programme, indicate the graduate programme here. Your bachelor's will then be cited under section 6.

Qualifications from the following courses make you eligible for the Diploma programme at the IT University:
· Short tertiary education courses (e.g. data processing, market economics)

· Medium-length tertiary education programmes/professional bachelors (e.g. nursing, teaching)

· Full-length tertiary education programmes (e.g. graduate programmes).

Cite the qualifying programme giving its official title, the name of the education institution, the start and closing dates of the programme and, where marks are awarded, give the average marks achieved.

If you have not yet completed the qualifying programme but expect to do so before the start of your studies at the IT University, ask the institution you are attending for a written confirmation of the scheduled end of term. Write this date in the ”Date completed” column. Please also append your most recent academic record. You must have passed your qualifying examination before the start of your studies at the IT University. 
5. Personal details

Repeated for reasons of security.

6. Previous admission to education programme(s) not cited in section 4 

In this section, indicate tertiary education programmes which are not qualifying programmes as such (including uncompleted programmes) and tertiary qualifying programmes which were not cited in section 4 but which you wish to have taken into consideration in the overall assessment. If you have cited a graduate programme in section 4, cite your Bachelor programme, if appropriate, in this section.

You must complete this section if – in addition to your qualifying programme – you have attended one or more tertiary education programmes. Only fill in the boxes in the Date completed column if you have completed the programme. Write X in the Still enrolled box if you are still registered at the relevant institution.

Remember that you must list all the tertiary education programmes you have attended, even if you have not completed them.

Documentation for a programme you have not completed must be in the form of your letter of admission or a transcript of the obtained results/marks.

7. Tests passed in addition to those cited in sections 4 and 6 

You can cite any tests, courses and examinations in this section which have not already featured in section 4 or 6. These may be, for example, single subject courses, courses paid for by an employer, language courses/tests, specialisation courses or the like. Give the type/de​scription, name, education institution and dates started and completed of each course/test.

8. Other activities, including periods abroad, ”Folkehøjskolen”, organisational work or similar

In this section, cite any activity covered by the heading. 

9. Professional experience in chronological order (Diploma and Professional Master's program​mes only)

In this section, cite any professional experience which you wish to have taken into consideration in the assessment of your application for a Diploma or Professional Master's programme. 

Admission requirements for these courses include at least 2 years’ relevant full-time professional experience after your qualifying examination. The IT University cannot waive this requirement.

Professional experience must be documented by an statement from your employer(s) stating the duration of the relevant occupation. An employment contract is not sufficient documentation, since it does not give any information about the duration of the employment. In the case of self-employment, append a copy of the certification of registration issued by the relevant Tax and Customs body and references where appropriate. 

10. Self-assessment of your IT experience

In this table, indicate with a cross (X) how you rate your IT experience to date:

Put a cross against the IT at user level category if you are conversant with IT use at user level, such as e-mailing and word processing.

Put a cross against the IT at advanced user level category if you are conversant with advanced use of IT systems such as setting up databases, creating HTML web documents, processing images e.g. in Photoshop, modifying web animations e.g. with Flash.

Put a cross against the IT programming category if you have experience of programming, i.e. you yourself have designed and implemented programs, such as (as a minimum) a Java program of 200-300 lines.

suggestions for your e-mail address, so that we can give you an e-mail address promptly if your application is successful.
11. Personal details

Repeated for reasons of security.

12. Confirmation of the accuracy of the information given

By appending your signature below you confirm the veracity of the information given in this application.
13. Voluntary commitment of applicants for the graduate programme (MSc IT)

The graduate programme (MSc IT) is a full-time, 2-year programme. By signing this section you confirm that you undertake to devote at least 40 hours a week to your studies in order to be able to complete the course within the normal time frame.

14. List of appendices

Please quote all the appendices on the application form wherever appropriate. The appendices should be listed and described on the list of appendices. 
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